
Log in to the Dealer Portal. 

Go to the VSA homepage and click 
the Login button in the top-right 
corner.

Step 1

Enter Your Credentials. Sign in 
using your Dealer Number and 
Password. 

The Authorized Spokesperson for 
your dealership will have these 
credentials.

Please DO NOT create a new 
account.

The password was previously sent 
to the dealership email. If you do 
not recall the password, you 
CANNOT use the “Forgot your 
password” option. Please contact 
licensing@vsabc.ca to have the 
password reset.

Step 2

Click “Sign In” to complete the 
login process.

Step 3
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Once logged in, select Vehicle 
Transaction Levies from the menu 
on the right-hand side of the 
Dealer Portal.

Step 4

Use the dropdown arrow to select 
the Year and Quarter you are remit-
ting for, then click Edit.

Step 5

Input the number of vehicles sold 
for each month in the quarter.

Then enter the name of the person 
submitting the report on behalf of 
the dealership.

Step 6
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Choose Cheque or Online Banking 
Payment.

If paying online, fill in the required 
payment fields. Once all informa-
tion is correct, click Submit.

Step 7

Your submission has been
successfully completed for the 
quarter.

Step 8
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Questions?

If you have any questions about remittance of the transaction levy (that are not answered 
in the guide above), please reach out to the VSA’s Licensing department:

 •   Email: Licensing@vsabc.ca
 •   Phone: 604-575-7256
 •   Toll-free: 1-877-400-3529


